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1.0    Introduction   

1.1 The bribery and corruption activities in Malaysia are regulated by the Penal Code (Act 
574) and the Malaysian Anti-Corruption Commission Act 2009 (Act 694) [“MACC Act 
2009”]. In 2018, Section 17A of the MACC Act 2009 was enacted to introduce a statutory 
corporate liability offence. 

 
1.2 The provision of section 17A under MACC Act 2009 effected under the Malaysian Anti-

Corruption Commission (Amendment) Act 2018 [“MACC (Amendment) Act 2018”] 
established the principle of a commercial organisation’s criminal liability (corporate 
liability) for the corrupt practices of its associated persons (i.e. the director, partner or an 
Employee of the organisation or the person who performs services for or on behalf of 
the commercial organisation) where such corrupt practices are carried out for the 
organisation’s benefit or advantage. The commercial organisation may be liable whether 
or not its top level management and/or representatives had actual knowledge of the 
corrupt acts of its Employees and/or associated persons.  

 
1.3 Section 17A (2) highlighted the penalties for any commercial organisation who commits 

an offence and shall on conviction be liable to a fine of not less than ten (10) times the 
sum or value of the gratification which is the subject matter of the offence, where such 
gratification is capable of being valued or is of pecuniary nature, or RM1 million, 
whichever is higher, or to imprisonment for a term not exceeding twenty (20) years or to 
both. 

 
1.4 If an offence is committed by a commercial organisation, the MACC (Amendment) Act 

2018 also deems its directors, controller, officer, partner or persons concerned in its 
management of affairs to have committed the same offence. It is therefore important that 
every individual Employees (especially Employees with higher exposure to bribery and 
corruption risk) of a commercial organisation understand how bribery and corruption 
may be committed and the legal consequences arising from such act as well as to take 
steps to prevent bribery and corruption from happening. 

 
1.5 Leader Energy Holding Berhad (“LEHB”) is a company incorporated under the 

Malaysian Companies Act 2016. Hence, LEHB and all its subsidiaries (the “Company” 
or collectively known as “LEHB Group” or the “Group”) is subjected to the Section 17A 
of the MACC Act 2009 which comes into effect starting 1st June 2020. 

 

2.0 Anti-Bribery and Anti-Corruption Commitment 
 
2.1    The Group is committed to conducting its business affairs legally (in compliance with all 

applicable laws and regulations) and ethically in the countries where it does its business.  
 
2.2   The Group has adopted a zero tolerance approach against all forms of bribery and 

corruption. Its Code of Business Conduct sets out the Group core values and principles 
in this regard. The Group’s Anti-Bribery and Anti-Corruption (ABC) Policy & Procedures 
elaborated upon those principles, providing guidance to Employees concerning how to 
deal with improper solicitation, bribery and other corrupt activities and issues that may 
arise in the course of business.  
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2.3 The Group recognises that acts of corrupt gratification are punishable by way of 
pecuniary fines and / or jail sentences, as the case may be, upon conviction. If any entity 
in the Group or person associated with it is found to have taken part in bribery or corrupt 
activities to benefit the Group, it may be subjected to severe penalties defined under the 
MACC Act 2009. There may well be other associated charges brought against the Group 
and/or its officers under other legislations in Malaysia or in the countries in which the 
alleged offence is committed. All these may lead to serious damage to the Group’s 
reputation. Hence, the Group is committed to implement control measures proportionate 
to the risks identified to prevent corruption and to detect, report and deal with 
any corruptions that may occur. 

 
2.4  The Group ABC Policy & Procedures (“this Policy”) leverage the values and core 

principles set out in the Group’s Code of Business Conduct (“CBC”). The scenarios 
provided within this Policy do not limit the boundaries of the Policy which may be 
extended to cover all circumstances relating to bribery and corruption. Compliance to 
this Policy is mandatory and will be monitored with a principle-based approach. 
 

3.0    Definitions 
 

The following words and expressions have the following meaning unless the context 
otherwise requires: 

 

Key Terminology Definitions 

Board or Board of Directors Means the Board of Directors of LEHB and/or any of 
its subsidiary as applicable. 
 

Bribery The offering or receiving of any gift, loan, fee, reward 
or other advantages to or from any person as an 
inducement to do something which is dishonest, 
illegal or a breach of trust, in the conduct of the 
enterprise’s business. 
 

Bribery and Corruption Any action which would be considered as an offence 
of giving or receiving ‘gratification’ under the MACC 
Act 2009. In practice, this means offering, giving, 
receiving or soliciting something of value in an 
attempt to illicitly influence the decisions or actions 
of a person who is in a position of trust within an 
organisation. 
 

Business Associate A third parties with whom LEHB Group has, or plans 
to establish, some form of business relationship. 
This may include customers, suppliers, vendors, 
distributors, contractors, subcontractors, outsourced 
service providers (e.g. consultants, advisers, 
solicitors, agents), lenders, representatives, 
introducers/ intermediaries, investors, joint venture 
partners and etc. 
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Key Terminology Definitions 

Code of Business Conduct 
(CBC) 

A set of organisational rules or standards regarding 
the Group’s ethics (values and beliefs) as well as 
matters of legal compliance that govern the conduct 
of the Group and its Employees. 
 

Corruption The abuse of entrusted power (office or position) for 
private gain or the misuse of position to help others 
in improperly enriching themselves or getting power. 
 

Corrupt gratification Collectively an act of bribery and corruption. 
 

Directors Include all independent and non-independent 
directors, executive and non-executive directors of 
the Group and shall also include alternate or 
substitute directors. 

 

Employees All individuals directly contracted to the Group on an 
employment basis, including permanent and 
temporary staff/workers and directors.  
 

Exposed Position A staff position that is identified as vulnerable to 
bribery through a risk assessment. Such positions 
may include any role involving: business 
development, sales & marketing (positions where 
negotiation with an external party is required), 
procurement, project/contract management, human 
resource & administration, support services 
(relations with government officials or government 
departments), corporate finance, or other positions 
which the Group has identified as vulnerable to 
bribery. 
 

Gratification (a) money, donation, gift, loan, fee, reward, valuable 
security, property or interest in property being 
property of any description whether movable or 
immovable, financial benefit, or any other similar 
advantage;  
 
(b) any office, dignity, employment, contract of 
employment or services, and agreement to give 
employment or render services in any capacity;  
 
(c) any payment, release, discharge or liquidation of 
any loan, obligation or other liability, whether in 
whole or in part;  
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Key Terminology Definitions 

(d) any valuable consideration of any kind, any 
discount, commission, rebate, bonus, deduction or 
percentage;  
 
(e) any forbearance to demand any money or 
money’s worth or valuable thing;  
 
(f) any other service or favour of any description, 
including protection from any penalty or disability 
incurred or apprehended or from any action or 
proceedings of a disciplinary, civil or criminal nature, 
whether or not already instituted, and including the 
exercise or the forbearance from the exercise of any 
right or any official power or duty; and  
 
(g) any offer, undertaking or promise, whether 
conditional or unconditional, of any gratification 
within the meaning of any of the preceding 
paragraphs (a) to (f). 
 

Group Compliance Office Refers to the LEHB Group’s Governance Risk 
Management & Compliance. 
 

Group Compliance Officer Refers to the Head of Governance, Risk 
Management & Compliance Division of Leader 
Energy Holding Berhad. 
 

Law The system of rules which a particular country or 
community recognizes as regulating the actions of 
its members and which it may enforce by the 
imposition of penalties. 
 

Line Manager The Employee who is the immediate supervisor of 
any other given LEHB Employee.   
 

Public officials  
 

An official of any governments, government 
agencies or any regulatory, statutory or 
administrative bodies/companies appointed by 
government agencies/ authorities, whether local or 
foreign.  
 

Table of Authority Limits (TAL) A table that sets out the key business areas that 
requires financial and non-financial approval based 
on limits delegated to shareholders, the Board, the 
Group Management, the Country Management and 
the Site Management. 
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4.0    Purpose 
 
4.1    This Policy is established by the Board of Directors of the Company to provide guidance 

to all its Employees within the Group, in the performance of their duties and 
responsibilities to ensure the Group’s compliance with the Malaysian ABC laws and:   

 
(i) To foster the growth of a business environment that is free of corruption, 

 
(ii) Ensuring all Employees of the Group take reasonable and proportionate measures 

to ensure their daily activities do not involve in corrupt activities, and 
 

(iii) To ensure Employees are guided on how to recognise and deal with bribery and 
corruption issues. 

 
4.2    The Group ABC Policy & Procedures are not intended to provide definitive answers to all 

questions regarding bribery and corruption. Rather, they are intended to provide the 
Employees with a basic introduction on how the Group combats bribery and corruption in 
furtherance of the Group’s commitment to lawful and ethical behaviour at all times.  

 

5.0    Scope  
 
5.1 This Policy compliance apply to all Employees (including the directors - whether 

executive or non-executive, except as otherwise stated in this Policy, whether temporary, 
contract-basis or permanent) of the Group irrespective of whether they are stationed in 
Malaysia or outside Malaysia.   

 
5.2 The Group also expects that its following Business Associates comply with the relevant 

parts of this Policy: 
 

• Supplier / vendor / contractor / outsourced service provider – when delivering goods 
and/or services for or on behalf of the Group. 

 

• Customer – when purchasing goods and/or services from the Group. 
 
5.3   Joint venture companies in which LEHB is a non-controlling shareholder or partner (if 

any) and associated companies (if any) are encouraged to adopt this Policy as the bare 
minimum or similar principles and standards as part of the Group’s anti-corruption 
framework.  

 
5.4 The Group is bound by the laws of Malaysia, in particular the MACC Act 2009, pertaining 

to the conduct of its employees and business associates both at home and abroad. 
 

6.0    Roles and Responsibilities  
 
6.1 Board 
 

LEHB Board through its Board of Risk Management Committee (“RMC”) should ensure 
the LEHB Group management develops group compliance framework and compliance 
programmes for group compliance with all relevant regulations and legislations including 
laws governing the Anti-Bribery and Anti-Corruption.  
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6.2  Group Compliance Office 
 

6.2.1 The Group has established the Group Compliance Office to be responsible for all 
ABC compliance matters. The Group Compliance function reports directly to the 
LEHB Board of RMC. 

 
6.2.2 The Group Compliance Office is adequately equipped to act effectively against 

bribery and corruption in the following manner:  
 

(i)  provide advice and guidance on ABC compliance programme and issues 
relating to bribery and corruption;  

(ii) take appropriate steps to ensure that there is adequate monitoring, 
measurement, analysis and evaluation of the ABC compliance programme; 
and  

(iii)  report on the performance of the ABC compliance programme to the Group 
management monthly and the RMC quarterly.  

 
6.2.3 Appropriate resources shall be provided for effective operation of the ABC 

compliance programme and that the Group Compliance Office is staffed with 
persons who have the appropriate competence, status, authority and 
independence.  

 
6.2.4 The Group Compliance Office shall conduct periodical corruption risk 

assessments (CRA) to identify the bribery and corruption risks affecting the 
business, set anti-bribery and corruption objectives, and assess the effectiveness 
of the controls in achieving those objectives. 
 

6.2.5 The CRA undertaken for the Group form the basis of the Group’s anti-corruption 
effort. The Group Compliance Office shall conduct CRA periodically (half-yearly or 
annually) and when there is a significant change in law and circumstances of the 
Group’s business to identify, analyse, assess and prioritise the internal and 
external corruption risks of the Group. 
 

6.2.6 A comprehensive CRA will be carried out every three (3) years with intermittent 
assessment conducted when necessary. 
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7.0    Compliance with Laws and Regulations 
 
7.1    The Group is bound by the laws of Malaysia, in particular the MACC Act 2009, pertaining 

to the conduct of its Employees and Business Associates both at home and abroad. 
Other laws on ABC in which the subsidiaries of the Group operate include the following:  

 
No. Countries Applicable laws 

1 Malaysia  • Malaysian Anti-Corruption Commission Act 2009 (Act 694) 
• Penal Code (Act 574) 
• Whistleblower Protection Act 2010 

 
2 Singapore • Prevention of Corruption Act 1960, pursuant to which the 

following subsidiary legislation has been passed: 
o Prevention of Corruption (Occupational Superannuation 

Scheme) Regulations 2003 
• Penal Code (1871) 
• Corruption, Drug Trafficking and Other Serious Crimes 

(Confiscation of Benefits) Act 1992, pursuant to which the 
following subsidiary legislation has been passed: 
o Corruption, Drug Trafficking and Other Serious Crimes 

(Confiscation of Benefits) (Composition of Offences) 
Regulations 2019; 

o Corruption, Drug Trafficking and Other Serious Crimes 
(Confiscation of Benefits) (Prescribed International 
Organisations) Regulations 2019; 

o Corruption, Drug Trafficking and Other Serious Crimes 
(Cross Border Movements of Physical Currency and Bearer 
Negotiable Instruments) (Exemption) Order 2007; 

o Corruption, Drug Trafficking and Other Serious Crimes 
(Cross Border Movements of Physical Currency and Bearer 
Negotiable Instruments) (Exemption) Order 2010; 

o Corruption, Drug Trafficking and Other Serious Crimes 
(Cross Border Movements of Physical Currency and Bearer 
Negotiable Instruments) Regulations 2007; and 

o Corruption, Drug Trafficking and Other Serious Crimes 
(Disclosure of Documents and Information) Regulations 
2015. 
 

3 Cambodia • Criminal Code of Cambodia dated 30 November 2009 
• Anti-Corruption Law dated 17 April 2010 
• Law on Amendment to the Anti-Corruption Law, dated 3 

August 2011 
• Law on Anti-Money Laundering and Combating the 

Financing of Terrorism dated 27 June 2020. 
• Law on Public Procurement dated 14 January 2012 
• Prakas (an official proclamation) No. 987 on Code of 

Conduct for Procurement dated 31 August 2016 issued by 
Ministry of Economy and Finance 

• Prakas on Financial Sanction against Reporting Entities 
who Fail to Comply with Laws/Regulations on Anti-Money 
Laundering and Combating Financing of Terrorism, dated 
7 February 2020 issued by National Bank of Cambodia 
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No. Countries Applicable laws 

• Prakas on Anti-Money Laundering and Combating the 
Financing of Terrorism dated 30 May 2008 issued by 
National Bank of Cambodia 
 

4 Vietnam • Law on Denunciation No. 25/2018/QH14 
• Criminal Proceedings Code No. 19/2003/QH11  
• Criminal Code No. 100/2015/QH13 
• Anti-Corruption Law No. 36/2018/QH14 
• Law on Anti-Money Laundering No. 14/2022/QH15 

 

5 Thailand • The Thai Criminal Code 
• Anti-Money Laundering Act B.E.2542 (1999) 
• Organic Act on Anti-Corruption, B.E.2561 (2018) 
• Public Procurement and Supplies Administration Act, B.E. 

2560 (2017) 
• Act on Offenses Relating to the Submission of Bids to 

State Agencies B.E. 2542 (1999) 
 

6 Indonesia • Indonesia Criminal Code 
• Law No.11 of 1980 on the Criminal Act of Bribery 
• Law No. 31 of 1999 on the Eradication of Crime of 

Corruption as amended by Law No. 20 of 2001 
• Law No. 8 of 2010 on the Prevention and Eradication of 

Money Laundering Crime 
 

7 Taiwan • Anti-Corruption Act 
• Criminal Law 
• Money Laundering Control Act 

 

 
7.2  This Policy is applicable globally. Employees travelling outside of Malaysia are subjected 

to the local laws on ABC (if any) of the country they are in. If those laws conflict with the 
policies set out in this Policy, the Employees should comply with those laws. If 
Employees perceive that a provision in this Policy conflicts with the local ABC laws in 
the country they are in, they should consult with the Group Compliance Officer (who may 
engaged a lawyer for advisory, if needed) rather than disregard this Policy without 
consultation.  

 
7.3  However, if a local custom or policy conflicts with this Policy, this Policy will take 

precedence over the local custom or policy. Any questions arise about any of these 
conflicts, should refer to the Group Compliance Office. 

 
7.4   This Policy does not identify or set out every law, policies and procedures that may apply 

on bribery and corruption activities. Hence, all Employees are responsible for keeping 
themselves inform on any local laws and other policies and procedures of the Group 
that apply to him/ her as a result of his/ her role with the Group. 

 
7.5   For any doubts about the scope of applicable laws or the application of this Policy 

concerning the fight against bribery and corruption, the Employees should contact the 
Group Compliance Office immediately. 
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8.0    Procedures 
 
8.1    Bribery and Corruption 
 

□ Bribery is defined as the offering or receiving of any gift, loan, fee, reward or other 
advantages to or from any person as an inducement to do something which is 
dishonest, illegal or a breach of trust, in the conduct of the enterprise’s business. 
Form of bribery includes kickbacks, inflated commissions, expensive gifts, political 
donations, excessive or inappropriate entertainment. 

 
□ Corruption is defined as the abuse of entrusted power (office or position) for private 

gain or the misuse of position to help others in improperly enriching themselves or 
getting power. Corruption can take many forms including bribery and conflict of 
interest. 

 
8.1.1 Employees and Business Associates are prohibited from engaging in any form of 

bribery and corruption (collectively “corrupt gratification”), whether it be directly or 
through a third party (such as an agent or distributor). This Policy makes no 
distinction between whether they are being made to persons in the public or private 
sectors.  

 
8.1.2 They must not bribe a foreign public officials anywhere in the world. They must 

also not accept bribes in any degree and if they are uncertain about whether 
something is a bribe, a gift or act of hospitality, they must seek further advice from 
the Group Compliance Officer. 

 
8.1.3 Both bribery and corruption are punishable offences under the MACC Act 2009 

and MACC (Amendment) Act 2018. Section 17A of the MACC Act 2009 
establishes the principle of a commercial organisation’s criminal liability (corporate 
liability) for the corrupt practices of its Employees and/ or any person(s) associated 
with the commercial organisation in cases where such corrupt practices are carried 
out for the organisation’s benefit or advantage. The commercial organisation may 
be liable whether or not its top level management and/or representatives had 
actual knowledge of the corrupt acts of its Employees and/or associated persons 

 
8.1.4 Employees who refuse to pay or receive bribes or participate in acts of corruption 

will not be penalised even if such refusal may result in the Group losing its 
business or not meeting the targets. 

    
8.2    High Exposure Areas To Corruption Risks  
 
         The preliminary group-wide CRA undertaken for the Group requires control measures to 

be identified to mitigate the potential corruption risks emanating from the following 
activities: 

 
         8.2.1 Dealing with Public Officials  
 

(i) Employees and Business Associates are expected to conduct themselves 
with the highest ethical standards whenever they deal or otherwise engage 
with officials of any governments, government agencies or any regulatory, 
statutory or administrative bodies, whether local or foreign. 
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(ii) Caution must be exercised when dealing with public officials as the laws of 

bribery and corruption in some countries are more stringent and provides for 
stricter punishments. 
 

(iii) Employees and Business Associates must not directly or indirectly exert, or 
attempt to exert, any improper or illegal influence on public officials. 
 

(iv) If any information is required by any government, government agencies, 
regulatory bodies, statutory bodies (whether local or foreign), the Employees 
must always consult their immediate supervisor before responding to such 
requests and ensure that all information provided is in good faith, truthful and 
accurate. 

 
(v) Employees and Business Associates (including intermediaries or a third party 

with the knowledge that all or part of the payment will contribute directly or 
indirectly as improper, secret or facilitation payment) are strictly prohibited 
from making any improper or secret payments or transfer of items of any value 
to public officials. Any doubts on whether such payments constitute an 
improper, secret and/or facilitation payments shall be referred to the Group 
Compliance Office. 
 

(vi) Employees and Business Associates providing gift, entertainment or 
corporate hospitality to public officials or their family/ household members is 
generally considered a ‘red flag’ situation in most jurisdictions. Hence, 
permission is required from respective HODs who will make a decision after 
consultation with the Group Compliance Office and local Human Resource 
Department. 

 
Note: If approval is obtained to provide gift, entertainment or corporate 
hospitality to public officials, care must be taken to ensure that the gift, 
entertainment or corporate hospitality is not excessive and lavish, and must 
commensurate with the official designation of the public official and not his 
personal capacity.  
 

         8.2.2  Dealing with Business Associates (Third Parties) 
 

(i) The Group dealings with Business Associates, which include customers, 
suppliers, vendors, distributors, contractors, subcontractors, outsourced 
service providers (e.g. consultants, advisers, solicitors, agents), lenders, 
representatives, introducers/ intermediaries, investors, joint venture partners 
and etc. must be carried out in compliance with all relevant laws and consistent 
with the values and principles of the Group CBC Policy. As part of this 
commitment, all forms of bribery and corruption are prohibited. 

 
(ii) The Group expects that all the Business Associates to share the Group’s 

values and ethical standards as their actions can implicate the Group legally 
and tarnish its reputation. Therefore, where we engage with or lend-out to third 
parties, we are obligated to conduct appropriate counterparty due diligence to 
understand the business and background of the prospective business 
counterparties before entering into any arrangements with them. This is to 
safeguard that the Group deals with counterparties that subscribe to 
acceptable standard of integrity in the conduct of their business.  
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(iii) To help ensure that the Group only conduct business with Business 
Associates that share the Group’s standards of integrity, the Group must do 
the following: 

 
(a) Conduct due diligence to assess the integrity of the Group’s prospective 

business counterparties. Do not enter into any business dealings with any 
Business Associates reasonably suspected of engaging in bribery and 
improper business practices unless those suspicions are investigated and 
resolved. A detailed sample of Due Diligence Checklist (DDC) on 
Business Associate can be found in Appendix 1. 
 
Note: The DDC is non-exhaustive and user is strongly encouraged to add 
own measures into the checklist for a meaningful and thorough 
assessment on the Business Associate. 
 

(b) All Business Associates (other than customers) are made aware of the 
and Group ABC Policy and the Group’s expectations of them. They must 
sign the Vendor’s Anti-Corruption Declaration Form (VADF) to 
acknowledge their awareness after reading the policy. A sample can be 
found in Appendix 2.  
 
Note:  

 
1. For the purposes of the VADF, it is applicable to Business Associates 

which are deemed to be exposed to areas with higher bribery and 
corruption risks. 

 
2. At some instances, the Group may also engage with online vendors/ 

service providers such as for the purchase of air flight tickets, travel 
insurance etc. Such vendors are excluded from the requirement to sign 
the VADF. Nevertheless, the Employees are still required to ensure 
reasonable due care is exercised to protect the Group’s interest at all 
times. 

 
(c) Continue to be aware of and to periodically monitor Business Associate’s 

performance and business practices to ensure ongoing compliance. 
 

(iv) If at any point during the due diligence exercise or in the dealings with a 
Business Associate, there are conflicts of interest (“red flags”) raised, these 
warrant further investigation and must be sufficiently addressed before the 
engagement can progress. 
 

(v) The Group requires its Employees to use good judgment and common sense 
in assessing the ethical business practices of Business Associates. Following 
are examples of common “red flags” involving Business Associate as a guide: 

 
• The transaction involves a country known for a high incidence of corrupt 

payments, 
 

• Family, business or other “special” ties with government or public officials, 
 

• A reference check reveals a flawed background or reputation,  
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• Objection to anti-bribery representations and warranties in commercial 

agreements or negative response when told of such requirements, 
 

• Convoluted payment arrangements such as payment in cash, payment to 
a Business Associate or to accounts in other countries or requests for 
upfront payment for expenses or other fees, 

 

• The Business Associate requires that his/her identity not be disclosed as 
part of the business transaction, and 

 

• Inadequate credentials for the nature of the engagement or lack of an 
office or an established place of business. 

 
(vi) Employees should seek advice from their HODs whenever particular 

questions arise relating to Business Associates that the Group is considering 
to engage.  

 
         8.2.3 Recruitment of Employees 
 

(i) The recruitment of Employees should be based on approved selection criteria 
to ensure that only the most qualified and suitable individuals are employed. 
This is crucial to ensure that no element of corruption is involved in the hiring 
of Employees.  

 
(ii) The Group hires staff / workers from all over the world for its power business 

in Cambodia and Vietnam. Hiring of foreign expatriates from countries that 
rank lowly in their Corruption Perceptions Index (CPI) by Transparency 
International (TI) represent a source of corruption risk. Hence, the country of 
origin of the potential candidates should be evaluated. Candidates from 
countries with higher CPI should be prioritised during selection. 

 
(iii) In line with this, proper background checks should be conducted in order to 

ensure that the potential Employees have not been convicted in any bribery 
or corruption cases. More detailed background checks should be taken when 
hiring Employees that would be responsible in management positions, as they 
would be tasked with decision-making obligations.  

 
8.2.4 Conflict of Interest  

 
(i) A situation that occurs where Employees or Business Associates with a duty 

to the Group has a personal interest that can be considered to have potential 
interference with objectivity in performing duties or exercising judgement for 
or on behalf of the Group.  

 
(ii) Employees or Business Associates of the Group must avoid situations in 

which their personal interest would conflict with their duties and 
responsibilities. Having a conflict of interest is not in itself corrupt, but 
corruption can arise where Employees, or Business Associates breached the 
duty due to the Group by acting in regard to another interest. 

 
(iii) Employees must not use their positions, official working hours, the Group’s 

resources and assets, or information available to them for personal gain or to 
the Group’s disadvantage.  
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(iv) In situations where conflict of interest arises, the Employees are required to 

immediately declare the matter to their Line Manager and complete the 
Conflicts of Interest Disclosure Form found in Appendix 3.  

 
8.2.5 Gifts, Entertainment, Hospitality or Travel  
 

(i) Employees and Business Associates are expected to exercise proper 
judgment in handling the giving and receiving gifts, entertainment, hospitality 
or travel activities and behave in a manner consistent with the general 
principles set out in the Group CBC as follow: 

  
• Conscientiously maintain the highest degree of integrity, 

• Always exercise proper care and judgment, 

• Avoid conflicts of interest, 

• Refrain from taking advantage of one’s position or exercising one’s 
authority to further one’s own personal interest at the expense of the 
Group, and 

 

• Comply with applicable laws, regulations and the Group’s applicable 
policies and procedures. 

 
(ii) The Group accepts normal and appropriate gestures of receiving and/or 

providing goodwill and hospitality (whether given to or received from Business 
Associates) so long as the giving or receiving of gifts, entertainment, 
hospitality and travel meets the following requirements: 

 
(a) It is not made with the intention of influencing the party to whom it is being 

given, to obtain or reward the retention of a business or a business 
advantage, or as an explicit or implicit exchange for favours, positions or 
benefits, 

 

(b) It is not made with the suggestion that a return favour is expected, 

(c)   It is in compliance with local laws, 

(d)   It is given in the name of an organization, not in an individual’s name, 

(e)  It does not include cash or a cash equivalent (e.g. a voucher or gift 
certificate); 

(f)   It is appropriate for the circumstances (e.g. giving small gifts around festive 
seasons or as a small appreciation to an organization for helping with a 
large project upon completion), 

(g)  It is of an appropriate type and value, and given at an appropriate time, 
taking into account the reason for the gift, entertainment, hospitality and 
travel, 

(h)  It is given or received transparently,  

(i)   It is not selectively given to a key or influential person, clearly with the 
intention of directly influencing them, 

(j)   It is given or received in line with the authority limits established under 
respective companies’ Table of Authority Limits, and 
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(k) It is not offered to, or accepted from, a government official or representative, 

politician or political party, without the prior sanction based on the Group’s 
approval mandate.  

 
(iii) The Group recognises that the practice of giving and receiving business gifts, 

entertainment, hospitality or travel varies amongst countries, regions, cultures 
and religions. As such, definitions of what is acceptable and not acceptable 
will inevitably differ for each. 

 
(iv) Where it is inappropriate to decline the offer of a gift, entertainment, hospitality 

or travel (i.e. when meeting with an individual of a certain religion/culture who 
may take offence), the gift, entertainment, hospitality or travel may be 
accepted so long as they are not in the form of cash or cash equivalent and 
that it is declared to the Group Compliance Officer, who shall assess the 
circumstances, including whether it is line with the Group’s pre-determined 
thresholds and frequency. 

 
(v) Gifts, entertainment, hospitality or travel offered by external parties should be 

declined at all circumstances (despite being disrespectful) if accepting them 
will results in clear situation of conflict of interest (e.g. bidding is in progress 
and the Company that gave the gifts is one of the bidders). 

 
(vi) For Employees of the Group, gifts, entertainment, hospitality or travel given 

and received should always be disclosed to the Group Compliance Office. 
Disclosure can be made via the Gifts, Entertainment, Hospitality or Travel 
Registration Form found in Appendix 4. Disclosure should be made to the 
Group Compliance Office as soon as possible for clearance before next 
actions (including to return to giver if necessary). 

 
(vii) Gifts, entertainment, hospitality or travel refused should be politely returned 

with a note of explanation about the potential breaches by the Company on 
this Policy. 

 
(viii) The intention behind a gift, entertainment, hospitality or travel being given or 

received should always be considered. If there is any uncertainty, the 
Employees should seek the advice of the Group Compliance Officer. 

 
 

8.2.6 Corporate Social Responsibility (CSR), Donations and Sponsorships  
 

(i) As a responsible corporate citizen and the Group’s commitment to CSR and 
sustainable development, the Group is committed to contributing to the 
wellbeing of the people and nation in countries where it operates. The Group 
accepts and encourages the act of donating to charities as part of its CSR 
initiatives, whether through services, knowledge, time or direct financial 
contributions (cash or otherwise).  

 
(ii) Employees and Business Associates must ensure that request for CSR, 

donations and sponsorship must be carefully examined for legitimacy and are 
not used to facilitate and conceal acts of bribery. Hence, in line with the 
Group’s value of integrity and transparency, all CSR, donations and 
sponsorship must comply with the following: 
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• The contributions are allowed by applicable ABC laws, 

• All CSR, donations and sponsorships are to be made after receiving 
authorisation from the Group based on respective subsidiary companies’ 
Table of Authority Limits,  
 

• Any red flags arise must be resolved before committing any funds to the 
programme. Even though requests are determined to be legitimate, the 
requests must be carefully structured to ensure that benefits reach their 
intended recipients, 
 

• Contributions are made to properly established entities having an 
adequate organisational structure to guarantee proper administration of 
the funds, Proper due diligence needs to be carried out in particular to 
ascertain whether any Public Officials are affiliated with the Group, 

 

• Be accurately stated in the Company’s accounting books and records, 

and 

• Must not to be used as a means to cover up an undue payment or bribery. 

 
(iii) If in doubt, whether a charitable contribution or social benefit is appropriate, 

consult the local Human Resource Department and check with the Group 
Compliance Officer who may then engage legal adviser (if needed) to 
determine the authenticity of such requests. 

 
8.2.7 Facilitation Payment and Kickbacks  
 

□ Facilitation payments are typically small payments made to secure or expedite 
the performance by a person (usually a public officials) performing a routine 
governmental action or administrative duty or function to which the payer is 
entitled, legally or otherwise. It need not involve cash or other financial asset. 
It can be any sort of advantage with the intention to influence the receiver in 
their duties. 
 

□ Kickbacks are bribes fulfilled after a company has awarded a contract to a 
supplier or vendor. They usually take place in purchasing, contracting, or other 
departments responsible for decisions to award contracts. The supplier or 
vendor provides the bribe by kicking part of the contract fee back to the buyer, 
either directly or through an intermediary. 

 
(i) Facilitation payments and kickbacks are seen as a form of bribery and 

corruption. Hence, the Group prohibits its Employees and Business 
Associates from making or accepting any facilitation payments (in any nature) 
or kickbacks. Employees receiving a request for or being offered facilitation 
payments or kickbacks must report it to his/her Line Manager who shall inform 
the Group Compliance Office for next actions. 
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(ii) The Group recognises that despite its strict policy on facilitation payments, 

Employees or its Business Associates may face a situation where avoiding a 
facilitation payment may put them or their family’s personal security at risk. 
Under these circumstances, the following steps must be taken:  

 
a) Keep any amount to the minimum; 
b) Ask for a receipt, detailing the amount and reason for the payment; 
c) Create a record concerning the payment; and 
d) Report such incident to his/her line manager or respective Head of 

Department (for reporting by Business Associates) who will inform the 
Group Compliance Officer. 

 
Note: Making facilitation payment in such a situation is the only exception 
which can be used as a defence when faced with allegations of bribery and 
corruption. 

 
8.2.8  Political Contribution         

 
(i) Employees and Business Associates of the Group must not make or offer 

monetary or in-kind political contributions to support any political parties, 
political party officials or candidates for political office. The Group recognises 
this may be perceived as an attempt to gain an improper business advantage. 

 
(ii) The Group may, in very limited circumstances, make political contributions in 

countries where such contributions are permitted under the laws of the 
countries where the Group operates.  

 
(iii) Any request for political donation or contribution must be pre-approved by the 

Board of Directors of LEHB and no political contribution may be made unless 
the Group has received a satisfactory opinion from qualified local counsel as 
to its legality under applicable laws.  

 
(iv) Employees and Business Associates may participate in political activities in 

their individual capacity with their own money and at their own time but they 
must make it clear that their individual political views and actions are personal 
and not reflective or representative of the Group. The Group will not reimburse 
any personal political contributions. 

 
8.3 Financial and Non-financial Controls 
 
 8.3.1 The Group had put in place a management control structures at three (3) levels 

i.e. at group management, country management and at company/site 
management to enhance its separation of duties within the Group. 

 
 8.3.2 The Board has also established the various Table of Authority Limits (TAL) for its 

various operating subsidiary companies within the Group. TAL is a table that sets 
out the key business areas that requires financial and non-financial approval 
based on limits delegated to shareholders, the Board, the Group Management, 
the Country Management and the Site Management. 
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8.4 Employees Responsibilities 
 

8.4.1 Employees of the Group are responsible to ensure the following:  
 

(i) they certify in writing that they have read, understood and will comply with this 
Group ABC Policy & Procedures. A copy of this declaration shall be 
documented and retained by the Human Resources Department for the 
duration of the Employee’s employment. A sample of the Staff 
Acknowledgement Form can be found in the Appendix 5. 

 
(ii) Be familiar with applicable requirements and directives of this Policy and 

communicate them to subordinates,  
 
(iii) Promptly record all transactions and payments accurately and in reasonable 

detail,  
 

(iv) Always raise suspicious transactions (bribery and/or corruption have occurred 
or will occur in the future that breaches this Policy) to Line Manager for 
escalation to Group Compliance Office,  

 
(v) Promptly report violations or suspected violations through appropriate 

channels such as the Group’s whistleblower channel, and  
 
(vi) Promptly complete the Group’s ABC, CBC and Whistleblowing trainings as 

well as attest to comply annually.  
 

8.4.2 The Group Compliance Office reserves the right to request information regarding 
an Employee’s assets in the event that the person is implicated in any bribery and 
corruption-related accusation or incident. 

 
         8.4.3 If any Employee breaches this Policy, the Employee will face disciplinary action 

and could face dismissal for gross misconduct. The Group has the right to 
terminate a contractual relationship with an Employee if the Employee breaches 
this Policy.  

 
8.5    Whistleblowing Policy 
 
         8.5.1 The Group encourages openness and transparency in its commitment to the 

highest standard of integrity and accountability. Hence, the Group expects the 
Employees and the Business Associates to observe high standards of business 
and personal ethics in the conduct of their duties and responsibilities. 

 
8.5.2 If the Employees or the Business Associate suspect, or reasonably believe that 

there is an instance of bribery or corrupt activity occurring in relation to the Group, 
they (the Employees or Business Associates) have the obligation to report the 
concerns to the Group Compliance Office. The reporting channel under the 
Whistleblowing Policy is available at http://www.leaderenergy.net/. 

 
         8.5.3 This whistleblowing channel provides an avenue for anyone who has the 

knowledge about the bribery and corrupt activities to lodge a complaint in good 
faith and without the fear of being identified and retaliated. 

http://www.leaderenergy.net/


 

Leader Energy Holding Berhad 18 Group ABC Policy & Procedures 

 
         8.5.4  All complaints reported will be taken seriously, treated in confidential manner and 

investigated where deemed warranted. The whistleblower’s anonymity will be 
protected unless the disclosure is required by law pursuant to an investigation or 
legislation. Hence, the whistleblower may be required to provide a statement as 
supporting evidence to any investigation.  

 
         8.5.5 If Employees refuse to accept or offer a bribe or report a concern relating to 

potential act(s) of bribery or corruption, the Group understands that the Employees 
may feel worried about the potential repercussions. The Group will support anyone 
who raises concerns in good faith under this Policy, even if investigation later 
found that he/she was mistaken.  However, anyone who makes any malicious, 
scandalous or vexatious report, and particularly if they persist with such untrue 
allegations, they will be subjected to the Group’s disciplinary actions.  

 
         8.5.6 For the Employees, if he/she is uncertain about whether a certain action or 

behaviour could be considered bribery or corruption, the Employee should speak 
to his/her line manager or directly to the Group Compliance Officer.  

 
         8.5.7  If the Employees have been offered a bribe or asked to make one, or they suspect 

that they may be bribed or asked to make a bribe in the near future, or if he/she 
have reasons to believe that they have become a victim (subjected to unjust 
treatment as a result of a concern or refusal to accept a bribe) of a corrupt activity, 
he/she must tell the Group Compliance Officer as soon as possible.  

 
8.6 Training And Communication 

 
8.6.1 The Group Compliance Office will provide the internal and external training and 

communication for the following: 
 

Training Programmes Frequency Target Audience 
Internal Employees   

Corporate Training on Section 
17A of MACC 2009 Act on the 
Corporate Liability Provision. 
 

Once LEHB Group Senior 
Management 

Induction Course under  
E-Learning platform for the three 
(3) Corporate Policies (Group ABC, 
CBC and WB) 
 

Once 1. Existing Employees 
2. All future new 
Employees joining the 
Group 

Specific Training on Group ABC 
Policies for Employees with higher 
exposure to corruption risk 
 
 
 

Once prior to Group 
ABC Policy 
implementation and on 
need basis in future 
 

Exposed positions 
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8.6.2 As good practice, all businesses in the Group shall provide their Employees with 
ABC training from time to time where there is a potential risk of facing bribery or 
corruption during work activities. 

 
8.7 Record-Keeping 

 
8.7.1 The Group requires that all its subsidiaries to retain all documentation (records, 

documents and transactions) related to the adequate procedures for up to seven 
(7) years to be in line with statutory requirement of accounting records retention of 
Malaysian incorporated companies under the Malaysian Companies Act 2016. 

 
8.7.2 The Group shall keep detailed and accurate financial and other records, and shall 

have appropriate internal controls in place to act as evidence for all payments 
made.  

 
8.7.3 We shall declare and keep a written record of the amount and reason for gifts, 

entertainment, hospitality and travel accepted and given, including donations, 
sponsorships and expenses of similar nature by whatever name called, and 
understand that such expenses are subjected to managerial review. 

 
8.8 Monitoring, Reviewing and Enforcement 

 
8.8.1 The Group is committed in its effort to combat bribery and corruption and in 

keeping compliance with the MACC Act 2009 and maintaining the Group’s 
reputation.  Hence, regular review will be conducted to assess the performance, 
efficiency and effectiveness of the anti-corruption programme put in place and to 
ensure the programme is enforced. 

Training Programmes Frequency Target Audience 

Annual E-Learning and 
Assessment on Group ABC 
Compliance Programme 
 

Annually All Employees 

External Parties   

Companies’ Official website – the 
Group’s ABC zero-tolerance 
stance, relevant policies, 
whistleblowing channel and 
consequences of non-compliance. 
 

On-going All Business 
Associates 

Vendor’s Anti-Corruption  
Declaration Form (VADF) on the 
Group ABC Policy 
 

On-going  1. Existing suppliers / 
vendors 
2.  All future suppliers 
/ vendors. 

Terms and Conditions on the 
Group’s stance of ABC in contract / 
Purchase Order (PO). 
 

On-going 1. Existing suppliers / 
vendors. 
2. All future suppliers / 
vendors. 
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8.8.2 The Group Compliance Office is responsible for monitoring and reviewing of the 

adequacy and operating effectiveness of the anti-corruption programme put in 
place. In this regard, the Group Compliance will formulate an annual plan detailing 
the scope, frequency and methods for review. The annual plan shall be submitted 
to the Board for approval and implementation.  

 
8.8.3 An external audit by a qualified and independent third party shall be considered 

(where necessary) at least once in every three (3) years to obtain assurance that 
the Group is operating in compliance with its policies and procedures in relation to 
corruption. 

 
8.8.4 The reviews should form the basis of any efforts to improve the existing anti-

corruption controls in the Group which are designed to prevent acts of corrupt 
gratification. Any need for improvements shall be applied immediately. 

 
8.8.5 Employees are encouraged to offer their feedback on this Policy if they have any 

suggestions on how it may be improved. Feedback of this nature should be 
addressed to the Group Compliance Office for improvement considerations. 

 
8.8.6 This Policy does not form part of an Employee’s contract of employment and the 

Group may amend it at any time so as to improve its effectiveness at combatting 
bribery and corruption. 

 
8.8.7 Any Employees or Business Associates of the Group, if found guilty of an act of 

bribery or corruption in breach of this Policy, shall be dealt with according to the 
Group’s disciplinary measures. 

 
8.9    Non-Compliance and Sanctions 

 
8.9.1  Group  Compliance  Office  shall  conduct regular validation to ensure compliance 

to the Group ABC Policy & Procedures. Such validation exercises may be 
conducted either independently by Group Compliance Office or in collaboration 
with external consultants. 

 
8.9.2 Non-compliance identified by the validation or identified through other risk 

assessments undertaken shall be reported to the Board of LEHB.  
 
8.9.3 The Group regards bribery and corruption as a serious matter. Non-compliance 

may lead to disciplinary action, up to and including termination of employment (for 
Employees) or contacts (for Business Associates) Further legal action may also 
be taken in the event that the Group’s interests have been harmed as a result of 
non-compliance.  

 
8.9.4 The Group shall notify the relevant regulatory authority if any identified bribery or 

corruption incidents have been proven beyond reasonable doubt. Where 
notification to the relevant regulatory authorities have been done, the Group shall 
provide full co-operation to the said regulatory authorities, including further action 
that such regulatory authority may decide to take against convicted Employees or 
Business Associates.  


